
Transparency 1-1
JA BizTown Citizen Pledge

As a citizen of JA BizTown, I pledge to

	 •  respect all citizens.
	 •  be responsible and honest.
	 •  tell the truth.
	 •  work and take breaks at assigned times.
	 •  help other citizens.
	 •  vote.
	 •  obey the rules and laws of JA BizTown. 
	 •  pay taxes to JA BizTown. 

I promise to fulfill my duties as a citizen 
of JA BizTown.
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Transparency 1-2
Basic Economic Questions

What’s the 
name of your 

product?

How did you 
organize your 

resources?

How many did 
you produce in 

15 minutes?

How many 
do people 

want?
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Transparency 4-2
The Costs of Doing Business

$ $ $ $ $

$$$$$
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Transparency 4-3
Sample Business Costs

Cafe Business Costs
	
SALARIES
	 Pay 	 Total
	 Student Name	 Account #	 Salary	 Periods	 Salary 

CEO_______________________________________________ 	 ________  $9.00	 X	 2	 = _ ________

CFO _______________________________________________ 	 ________  $8.50	 X	 2 	 = _ ________

Food Manager 1 ____________________________________ 	 ________  $8.00	 X	 2 	 = _ ________

Food Manager 2_____________________________________ 	 ________  $8.00	 X	 2 	 = _ ________

Beverage Manager 1 ________________________________ 	 ________  $8.00	 X	 2 	 = _ ________

Beverage Manager 2_________________________________ 	 ________  $8.00	 X	 2 	 = _ ________

Sales Manager 1 ____________________________________ 	 ________  $8.00	 X	 2 	 = _ ________

Sales Manager 2_ ___________________________________ 	 ________  $8.00	 X	 2 	 = _ ________

Sales Manager 3 ____________________________________ 	 ________  $8.00	 X	 2 	 = _ ________

Sales Manager 4_ ___________________________________ 	 ________  $8.00	 X	 2 	 = _ ________
	

Total of All Salaries $ ____________________

OPERATING COSTS
Advertising	 ($4 to Newspaper, $4 Radio Station, $4 to Phone)	 $12.00
Taxes 	 ($5 to City Hall for property taxes)	 $5.00
Health Care	 ($2 to Wellness Center)	 $2.00
Professional Services	 ($2  for CPA, $2 for Attorney, $2 for Insurance)	 $6.00
Rent	 ($8 to Realty Office)	 $8.00
Supplies	 ($5 to Supply center for start up, $2.00 for additional product)	 $7.00
Philanthropy	 ($2 to Non-Profit Organization) 	 $2.00
Utilities 	 ($5 to The Electric Co., $2 to Water Co., $5 to Telephone Co.)	 $12.00
Recycling	 ($2 to City Hall)	 $2.00

Total Operating Costs $ _ ________________

Total Business Costs
(Salaries plus operating costs. 
Enter this amount in the computer.)



Transparency 4-4
Friendly Letters

Friendly letters usually have these parts:  	 Heading
	 	 	 	 	 	 	 	 	   (address and date)
	 	 	 	 	 	 	 	 	 Greeting 
	 	 	 	 	 	 	 	 	   (Dear .....,)
	 	 	 	 	 	 	 	 	 Body
	 	 	 	 	 	 	 	 	   (paragraphs of the letter)
	 	 	 	 	 	 	 	 	 Closing
	 	 	 	 	 	 	 	 	  (Sincerely, Your friend, Love)
	 	 	 	 	 	 	 	 	 Signature 
	 	 	 	 	 	 	 	 	  (Sometimes a Postscript is 	
	 	 	 	 	 	 	 	 	    added!)(P.S.)

Dear Jenny, 

	 	 Guess what I found out today?  I will be a Teller in the JA BizTown 
Bank when our class visits in a week or so.  I’m really excited to be in the 
Bank because you know how much I love money!  I will help my friends 
make deposits and cash checks.  Best of all, however, I get a salary so I can 
shop at the other businesses.
	
	 Our business team still has a lot to plan before we go, but it’s actually 
fun. Darren is on my team, so I was really happy about that.  We will cre-
ate some advertising for our Bank soon.  I hope we can think of some good 
ideas.
	
	 Well, I have to go.  It’s time for math.  I need to brush up on my adding 
and subtracting before I go to JA BizTown!  I hope to see you soon.  

	 	 	 	 	 	 	 	 Your friend,
	 	 	 	 	 	 	 	    Stephanie 

P.S.  I almost forgot.  Did you know Michelle is moving to Colorado?

6599 Classroom Blvd.	 	
Happy Town, VT 09321
July 1, 2007

Heading

Greeting
Body

Postscript
Closing

Signature
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Transparency 4-1
Lunch Web Report

School
Lunches
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Transparency 3-1
Career Types

PEOPLE
These jobs involve 

working with people 
most of the time. People who 

enjoy counseling, teaching, 
helping those in need, and/or 
managing others would enjoy 

jobs in the People 
Career Type.

ideas
These jobs 

involve coming up with 
new ideas and/or thinking 

about solutions to complex 
problems. People who enjoy 
doing science experiments, 
inventing new things, or coming 
up with new ways to sell a 

good or service would 
enjoy jobs in the Ideas 

Career Type.

data
These jobs 

involve working with 
numbers and information. 

People who enjoy solving 
math problems, as well as 
working with and gathering 
information, would like jobs 

in this Career Type. things
These jobs involve 

working with things, 
such as machines and tools. 

People who enjoy making or 
building things, fixing things 
that are broken, and/or 

working outdoors would 
like jobs of this 

Career Type.



Transparency 3-2
JA BizTown Pay

U3 -30

Date    11/7/2010

Brent Howard $8.33

Eight dollars and 33/100

 payroll Pamela Kennedy

 11/07/2010         Brent Howard					              $8.50		  $.17		   $8.33



Transparency 2-3
Endorsing Paychecks

Before depositing a check, it must be endorsed. To endorse a 
check, write your name in cursive on the back of the check at the 
same end as “Pay to the order of.” 
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NON-NEGOTIABLE

Name

Memo

Acct.#

Dollars

P   
O 

20

$

BankTM

JA BizTown News
Jan. 5,            02

Jimmy  Hall

Five and 00/100

Payroll Scott Montgomery
085

Check No. 108
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Citizen Alert!
You must endorse your 

check by writing it the 
same way that it is 

written on the front of 
the check.  Then sign it 

again correctly 
(e.g., Jimmy Hall).

J
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m
y 

H
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l



Gordon wants to buy (a)  ________________ a/an (b) _____________ for          
(c) ___________________.  He doesn’t have any money saved, but he has 
a checking account.  His check register balance shows $4.56.  He even 
checked the amount online.
Gordon decided to go to Larry’s Store where he got a great (b) ___________
____ with a price of $24.98, with tax.  He completed the check perfectly.  He 
even wrote (b) _________________ on the memo line, adding his signature 
in flowery cursive.
Did the clerk at Larry’s Store know that Gordon only had $4.56 in his 
checking account?   (no)*
Do retail stores ask how much money is in your account when they take 
your check?  (No, it is the consumer’s responsibility to keep track of the check 
register.  Consumers should only write checks that they know can be covered 
by the money in their checking accounts.)
Let’s think about the rest of Gordon’s story.   Did (a) ________________
____ receive the (b) _________________________ that Gordon bought?    
(probably)  
Did the store owner get the cash when she took Gordon’s check for $24.98 
to the bank?  Why?  Why not? (No, banks will discover that Gordon doesn’t 
have enough in his checking account and won’t accept the “bad” check.)

So what is the moral of the story?

(Stress that the retail owner was not reimbursed for the purchase and, likely, the business 
owner and bank will try to track down Gordon to make him pay the full amount plus a 
“returned check” fee.  In fact, if Gordon “bounces” many more checks from a NSF 
(not-sufficient-funds) account, he may even go to jail.)
* With current technology, more stores (e.g., Wal-Mart) are checking with the customer’s bank computer to make sure that s/he has 
sufficient funds to cover the check.  If yes, the check is “cleared” at that moment, the money is transferred to the store’s account, and 
the customer takes the purchase.  At JA BizTown, the money is immediately taken out of the citizen’s account. 

Transparency 2-4
Gordon’s Bounced Check

Answer Key
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Transparency 4-5
Which Price?

Kirsten and Tobey will sell lemonade in front of their 
house.  They conducted a market survey and found out how 
many glasses people would buy at different prices.  This 
information is given in the first and second columns.  They 
also know that their costs will be 25¢ per glass.

Let’s compute their profit at different prices.

	 	 	  Number of
Price	 	    Glasses	      Revenue	         Costs	         Profit

50¢	 	 	 	 10	 	   	 $5.00	 	 $2.50	 	 $2.50

40¢	 	 	 	 20	 	   	 $8.00	 	 $5.00	 	 $3.00

30¢	 	 	 	 30	 	   	 $9.00	 	 $7.50	 	 $2.50

20¢	 	 	 	 40	 	   	 $8.00	       $10.00	        -$2.00

ANSWER KEY



Transparency 4-5
Which Price?

Kirsten and Tobey will sell lemonade in front of their 
house.  They conducted a market survey and found out how 
many glasses people would buy at different prices.  This 
information is given in the first and second columns.  They 
also know that their costs will be 25¢ per glass.

Let’s compute their profit at different prices.

	 	 	 Number of
Price	 	    Glasses	      Revenue	         Costs	         Profit

50¢	 	 	 	 10	

40¢	 	 	 	 20

30¢	 	 	 	 30

20¢	 	 	 	 40
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Transparency 4-6
Sample JA BizTown Daily Schedule

15 Minutes 	 	 Citizen Welcome/Orientation 

45 Minutes	 	 Business Start-Up

15 Minutes 	 	 Opening Town Meeting 

60 Minutes	 	 Employee Work/Break Rotations 
	 	 	 	 	 (three sessions/20 minutes each)

10 Minutes 	 	 Uninterrupted Staff Meeting 
	 	 	 	 	 (at Each Business)

90 Minutes	 	 Employee Work/Break Rotations 
	 	 	 	 	 (three sessions/30 minutes each)

10 Minutes 	 	 Business Clean-Up

10 Minutes	 	 Final Staff Meeting 
	 	 	 	 	 (at Each Business)

15 Minutes	 	 Closing Town Meeting 
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Transparency 4-7
Completing a Deposit Ticket

U4 -53

1.	 Complete the following table.	

	 Salary	 	            2% Payroll Tax	 	        Net Pay

	 $9.00	        –		 ________________	  =          $___________

	 $8.50	        –		 ________________	  =          $___________

	 $8.00	        –		 ________________	  =          $___________

2.	 Complete the following deposit ticket for an employee who has 
	 a $9.00 salary and wants to receive $2.00 in cash.  

3.	 Circle one of the underlined words to complete each sentence.
	 Payroll taxes on salary (gross pay) increase, decrease net pay. 
	 Net pay is greater than (>), less than (<) gross pay because 
	 of payroll taxes.

4.	 Circle the net pay for your JA BizTown job in #1 above.
 

Signature required for cash received.

Deposits may not be available for immediate withdrawal.

Acct.#

20Date

CASH

LIST CHECKS SINGLY

LESS CASH RECEIVED

SUBTOTAL

NET DEPOSIT

CURRENCY

COIN
Name

DEPOSIT TICKET

$

.

.

.

.

.

.

.

.

TM

Bank

234



Signature required for cash received.

Deposits may not be available for immediate withdrawal.

Acct.#

20Date

CASH

LIST CHECKS SINGLY

LESS CASH RECEIVED

SUBTOTAL

NET DEPOSIT

CURRENCY

COIN
Name

DEPOSIT TICKET

$

.

.

.

.

.

.

.

.

TM

Bank
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Jennifer Smith

Jennifer Smith

234

April  17		 07

8  50

8  50
 1  50
7  00

Answer the following questions using the space provided.

1.  Who is making the deposit?	 __________________________________________

2.  What is the date of the deposit?	 __________________________________________

3.  What is the amount of the check she’s depositing? 	 __________________________

4.  How much cash did she receive?	 __________________________________________

5.  What is the net deposit amount?	 __________________________________________

6.  What is the account number?	 __________________________________________

7.  Why did she sign her deposit ticket?	 _____________________________________

Use the deposit information above to complete this JA BizTown check register.

NUMBER DATE TRANSACTION DESCRIPTION PAYMENT/DEBIT
(-)

DEPOSIT/CREDIT
(+)

BALANCEFEE
(IF ANY)

RECORD ALL CHARGES OR CREDITS THAT AFFECT YOUR ACCOUNT
$

10 00

Transparency 2-2
Practicing Deposits


